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In order to correctly index this project it is
usually necessary to add additional records per
image. To see how to do this click “How to
Index Single Image Multiple Record Batches” on
the project update page.
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There are a variety of documents with various
headers that denote the property owner.
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How this document would be indexed.

OVrITIN ———  |Surname Given Titles and Terms
s McCullough |ES Mrs
1 ﬁly @Wé/ﬂy McCullough |Wm
2 075 McCullough |J C
8 : ”Y" 73/0 Mccullouch W1
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Z J Lo, /2% McDonald Eliza

McDonald JW
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McDonald RE
McGirk NH Sr
McGirk NH Jr
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Please note that names may be repeated
multiple times with ditto marks. Each name is
indexed only one time because the goal of
indexing is to get a researcher to the image
where the name can be found. Blank lines are
not accounted for in this project.




The terms For and Heirs are not captured.
This name would be indexed as Francis
Messer.



listed as a single entry on
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If two or more names are /U'Cbm b | M -% i;:j

Surname | Hudson

Given Name | <Blank>

Surname | Enderby

Given Name | <Blank>

Surname | Lindsay

Given Name | <Blank>

Surname | Hudson

Given Name | <Blank>
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In this entry (Wooldridge & Bro), you
would index Wooldridge as Surname and
show Given name as Blank. Ignore the
word, “Bro”. This is not a company name.
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This is the only name to be indexed on this document.
The remaining listed are names of companies.



This line would be skipped as it is a company name.
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This document
has only one
name to be
indexed.



We don’t expand abbreviations-type what is on the
document. These given names would be indexed as:
28-Jno A

29- Jas

31-Geo W

35- Chas
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FMC or FWC designates free man or free woman of color. Enter this
information in the Titles and Term field. If the name is completely
spelled out and appears as Free Man of Color or Free Woman of Color, it
is to be abbreviated as fmc/fwc and put in the Title and Term field.
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Do not index Agent, only the person they
represent. In this case you would index Scott, J

Skip W N Craddock (note that he is an agent)
and index the next name of Scott, Abner



Note the difference in the
ampersands (used to denote
“and”) in these examples. You
may also see “and” written at
an angle between the names.



Some images are cut off-
we follow the Basic
Indexing Guidelines-
using an * for a block of
unreadable letters.
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There are other document types, such as
poll taxes, that would not be indexed.



